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Guidance notes for Parent Helpers on Visits.








Thank you for offering your time and help. Children’s learning is greatly enriched by these experiences. Without parental support the visit could not have gone ahead. 








When helping in school, or supporting an out of school visit, helpers need to bear in mind the following points: -





The safety of the children is essential.  The class teacher has overall responsibility but you, as a supporting adult, must be aware that if the class separates into groups, you are then responsible for the safety of the children in your group.  This is a legal responsibility.





The class teacher has overall control of the class and your role is to follow his or her instructions.





2.  Please stay with the children at all times and insist that they stay with you.





3.  Ensure that you have seen the risk assessment for the visit, know the programme of events and the procedure for dealing with unforeseen occurrences.





4.  In the event of an accident or serious problem contact the teacher.  They also have overall responsibility for Medical matters.





5.  Respect the confidentiality entrusted in your position.  We all talk about the surprising or interesting things that have happened during a day.  What we must avoid is actually mentioning names or discussing pupils.  You can imagine how upset we each would feel to hear other parents talking about our own child and any issues relating to them.


Please respect the feelings of others and exercise confidentiality.





6. The teacher is responsible for dismissing the children at the end of the visit.





7. If you have any suggestions that could benefit this activity please mention them to the teacher at a convenient time.











8.  If you will not manage to go through the day without a cigarette break, please arrange a suitable time to hand the pupils over to a teacher. We request that you move out of sight of the group so that we maintain our healthy message to the pupils.





9. We are very proud of our school and its excellent reputation.  Please encourage the children to uphold this.





10. I have not been convicted at any time of any Child-related crimes or inappropriate action against children.


				      





                                               Signed________________________________


					Date


October 2004.
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